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Announcement of Recruitment 

Designed to inspire the next generation of global leaders, Schwarzman Scholars at Tsinghua 

University is one of the most significant programs of its kind. With the belief that “taking roots in 

China and embracing the world” is fundamental to responding to today’s geopolitical landscape, 

Schwarzman College integrates top educational resources from around the world and actively 

explores new ways to cultivate talent and mutual understanding. Located in the heart of Tsinghua’s 

campus, the residential and academic building of Schwarzman College is designed to encourage a 

constant exchange of ideas and cultures among students, faculty, and visiting leaders.  

 

The Schwarzman Scholars Program was officially launched in April 2013 and Schwarzman College 

was formally established in October 2015. Since its launch, the Schwarzman Scholars Program has 

received four congratulatory letters from Chinese President Xi Jinping and former U.S. President 

Barack Obama. Each year, the program admits scholars from around the world who will each receive 

a comprehensive scholarship. Please visit www.sc.tsinghua.edu.cn for more information. 

 

Welcome to work for us by applying for the opportunities as below: 

 

Position: Senior Manager of Admissions  

Department: Admissions 

Hiring Number: 1 

Salary & Benefit: Employment of Fix Term Contract 

 

Duties & Responsibilities 

1. Responsible for the whole process of admissions; 

2. Coordinate admissions related events. Maintain admissions database, and follow up in appropriate manners; 

3. Coordinate with Public Affairs about publicity and admissions campaigns; 

4. Responsible for admissions hotline and email correspondence with applicants; 

5. Assist in full interview process with chosen applicants. Responsible for drafting and sending notifications and 

assisting actual enrollment; 

6. Other duties and responsibilities as assigned. 

 

Essential qualifications 

1. Minimum Bachelor’s Degree; proficient in written and spoken English; 

2. Minimum 2 years' experience in admissions, sales or marketing; 

3. Proficient in office software, including WORD, EXCEL, POWERPOINT; 

4. Clear sense on the daily work; 

5. Good skill of communication and cooperation; 

6. Hard-working, detail-oriented. Competent to handle the temporary task from the project leaders. 

 

To Apply 

http://www.sc.tsinghua.edu.cn/


 

 2 / 2 
 

Send your resume in bilingual languages (English and Chinese) by email to hr@sc.tsinghua.edu.cn 

Visit www.sc.tsinghua.edu.cn for more information 
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